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ASIIS Advanced  

• What‟s new in ASIIS 

• Personal Settings  

• Editing/Adding Private Vaccine   

• Cold Storage 

• Reminder Recall  

• Reports  

• Co-CASA exports 

• Mass Immunizations  
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What’s new in ASIIS 
• ASIIS has new features and updates   

– Bugs have been fixed 

– New screens for easier use 

– Updated system  

• New email addresses 
– ASIISHelpDesk@azdhs.gov -for questions about ASIIS 

– ASIISrequest@azdhs.gov -for request for immunization 
records 

• Training  
– Updated manual and training documents available on ASIIS 

homepage 
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Personal Settings 

Physicians/vaccinators Settings  

Settings 
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Personal settings are used in various places in ASIIS by allowing some of the data fields to 

automatically fill which saves data entry time. To set up personal settings, click on the Personal button 

under Settings in the navigation bar. Fill out the information listed under the different sections and 

click Add or Update then Save to automatically populate the data fields throughout the registry. 
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Look for the “Apply Defaults from Personal Settings….” checkbox that appears directly 
above various screens in ASIIS. This will let you know that you are able to use your 
personal settings. Checking this box will allow certain fields to automatically populate. 
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The Physicians/Vaccinators option is used to search, add, and edit names of Physicians/Vaccinators 
for consistency and to avoid data entry redundancy. To add/search for a Physician or Vaccinator click 
on the Search/Add link under the Physicians & Vaccinators tab in the navigation bar. Click Search 
to find a list of physicians and vaccinators for your practice. If the physician or vaccinator you are 
looking for does not appear in the search results, click Add.  
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Fill in at a minimum the fields in red. Click Save. If your save was successful, 

you will see a message in red that states „Physician/Vaccinator successfully 

added‟.  
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Editing/Adding Private Vaccine   
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A lot number is an identification number assigned to a particular quantity from a single manufacturer. This 

number can be found on the outside of the vaccination packaging. Under the Lot Number tab in the 

navigation bar, click the Search/Add link.  The Lot Number Maintenance screen will appear. Choose a 

vaccine type and click Search. This will display all lot numbers for that vaccine type. If the lot number you 

are searching for does not appear, click Add to add the lot number to your inventory.  
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The next screen will prompt you to add the manufacturer,  lot number, expiration date, 

specify if the vaccine is publicly supplied (select “no” for private vaccine), select a reason for 

change, date of transaction (this is automatically filled with the current date) and the number 

of doses added. All this information is necessary so that vaccinations can be auto-

decremented from ASIIS. Click Add when all required fields in red are completed.  
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The lot number will now appear in your reconciliation under private vaccine.  
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Cold Storage 
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This option allows users to manage cold storage units and track temperatures.  Users can also 

create a cold chain report that lists all cold storage units found for the selected site and 

recorded temperatures. From the Orders/Transfers menu, click on the Cold Storage option.  

The “Manage Cold Storage Unit” window appears. From here you can add  and edit a cold 

storage unit and enter temperatures.  
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To add a cold storage unit, click the Add button. The Add Cold Storage Unit 

window appears. From here, enter the Unit Name, Type, Temp scale and 

effective date and click Save.  
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The storage unit should now appear in the cold storage unit list.  
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To enter temperatures for cold storage unit, Select the Cold Storage Unit(s) that you want to enter 
temperatures for by highlighting the name and clicking the Temperature button.  The Enter Recorded 
Temperature window appears. Fill in the temperatures for the storage unit under the refrigerator name and 
click Save. If your temperatures are too warm or too cold a message in red will appear at the top of the 
screen.  Clicking Save sends the records to the VFC staff.   
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Reminder Recall 
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Reminder Recall is used to identify patients that are due to return for vaccinations, print a reminder message 

to postcards, create patient listing and create mailing labels. Only the patients you own or are in your specific 

IRMS/Facility will be included in the Reminder Recall results. In the Navigation bar, click Reminder /Recall 

under the Reminder/Recall tab. On the reminder recall report advanced search screen, enter the patient birth 

date or age range, select the vaccines and click Run Reminder Recall. 
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You also have the option of using simple search. Click on the “here” button in the 
top right corner to use the simple search. Select a timeframe, enter the Patient Age 
Range and click Run.  
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If the report was successfully created you will see the following screen. From the drop 

down menu, select what you would like to do and click Run. Depending on what you 

selected, the reminder recall will generate a patient list, mailing labels and postcards, 

reminder letters, auto-dialer content, mail-merge content or email reminders for the recall 

group you have selected.  

22 

http://www.azdhs.gov/
http://www.twitter.com/azdhs
http://www.facebook.com/pages/Phoenix-AZ/Arizona-Department-of-Health-Services/114962494972
http://www.youtube.com/azdhs
http://directorsblog.health.azdhs.gov/
http://www.linkedin.com/company/arizona-department-of-health-services


Health and Wellness for all Arizonans 

azdhs.gov 

Running Reports 
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There are a variety of reports that can be populated in ASIIS. To get to these reports select Report 

Module under the Reports tab in the navigation bar. Some of these reports can be run immediately 

and some can be scheduled to run later (due to their size and time it takes to run). The reports that 

can be scheduled will have a Schedule button to the right of the report title. 
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• Vaccination Totals-select this report to view the number of 
vaccinations submitted, added, or updated for your practice 

• Inventory Transactions- select this report to view inventory history 
for your practice 

• Lot Number Summary- select this report to view a list of active, 
non-expired lots, and orders/transfers for your practice and the 
details such as the current inventory counts and a count of the 
different categories to show where the inventory went  

• Patient Detail- select this report to display a list of patients and their 
selected Vaccinations 

• VFC Vaccinations Breakdown-select this report to view the type of 
VFC patients that have been immunized  

• Vaccine Administered-This report displays the counts of 
vaccinations administered by dose number, age, vaccine, and 
Provider (VFC Number).  

• VFC Accountability Log-This report displays a list of visit dates 
and the VFC Eligibility and Vaccinations given on those dates.  The 
report also totals by vaccine and by VFC Eligibility. 
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Enter the report criteria and select Create Report. In the example below, the report will 

include all active patients with a vaccine administered between January 1, 2013 and 

March 15, 2013. The list will be sorted by last name. 
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Below is an example of the Patient Detail Report. 
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VFC Accountability Log Report can be found under the Vaccines for Children section in the 
Reports Module. The top two boxes are for inclusion of VFC ineligible patients in the 
report. The next four boxes let you customize the display of the report. Enter dates in the 
vaccine date range to limit the time period. Click the Create Report button to create a 
report in ASIIS or click Export Report to bring up a separate report that you can save on 
your desktop. 
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Below is an example of the VFC Accountability Log. 
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Click on the Schedule button next to the report title to set up a report to run at a later time. For this example, the 

VFC Accountability Log will be scheduled. Enter dates in the vaccine date range to limit the time period. Enter the 

minute, hour and date you want the report to run. Click Schedule when completed. This report is now scheduled 

to run at the designated time and an email will be sent when the report is completed.  
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Co-CASA exports 
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Co-CASA (Comprehensive Clinic Assessment Software Application) is an application developed by the 
Centers for Disease Control and Prevention to assess immunization coverage rates. Click on the 
CASA Export link in the navigation bar.  The Export to CASA window appears. At a minimum fill in 
patient birth date range and next to the Export by link, click the bubble next to CVX code. To begin the 
export click Create Export File or to simply view the export log in ASIIS click View Export Log.  
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Depending on the factors entered and number of records to retrieve, the report may take 

a few minutes. Once the export is completed you will be able to view it in ASIIS or save 

the information to your desktop. If you have saved it on your desktop, you can close 

down ASIIS and easily see the report and use it in Co-CASA. 

33 

http://www.azdhs.gov/
http://www.twitter.com/azdhs
http://www.facebook.com/pages/Phoenix-AZ/Arizona-Department-of-Health-Services/114962494972
http://www.youtube.com/azdhs
http://directorsblog.health.azdhs.gov/
http://www.linkedin.com/company/arizona-department-of-health-services


Health and Wellness for all Arizonans 

azdhs.gov 

Mass Immunization Module 
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The Mass Immunization Module will be used during an epidemic where the majority of the population 

needs to be vaccinated quickly. The Mass Immunization (MI) Module application is used in the field to 

conduct quick entry of patient demographic and vaccination information but must only be used during 

mass clinics or epidemics. Click the Select Application link under the main tab in the navigation bar. 

Select Mass Immunization from the drop down menu and click the Submit button. 
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Enter the patients first and last name, date of birth and click Search. Select the patient by 

clicking on the arrow next to the name. If the patient you are looking for does not show up 

in the results, click Add New Patient to add them to the registry.  
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Enter the demographic data and select the vaccines by placing a check mark next to the 

vaccine name or selecting it from the drop down menu. You can also change the date under 

the default date field. Click Save when complete.  
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Important Reminders 

• You can customize your ASIIS settings to meet your needs 

• Only Private Vaccine should be manually entered in ASIIS 

• Use reminder recall to let your patients know shots are due or 

overdue 

• You can run reports for just about anything in ASIIS 

• You can use ASIIS to get CoCASA information 

• Call ASIIS/VFC with questions or concerns  

• ASIIS Hotline: 602-364-3899 or 1-877-491-5741 

• ASIISHelpDesk@azdhs.gov- for questions about ASIIS 

• ASIISrequest@azdhs.gov- request for records  

• VFC: 602-364-3642 
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